WESTERN KENTUCKY UNIVERSITY
OFFICE OF THE PRESIDENT
745-4346 (Teleph one)
745-4492 (Fax)
July 19, 1997

MEMORANDUM
TO,

WKU Staff

FROM,

Staff Advisory Council
Ms, Nancy Bunton (Secretarial/Clerical)
Ms. Cindy Burnette (Professional-Service/Support)
Ms. Linda Cantrell (Secretarial/Clerical)
- Mr. Clay Diamond (TechnicaIlSkilledlServicelMaintenance)
Mr. Fred Gibson (Professional-Service/Support)
Ms, Danna Jacobson (At-Large Member)
Ms. Jennifer Roberts (Secretarial/Clerical)
-Mr. Robert Upchurch (Technical/Skilled/Service Maintenance)
Ms. Sharon Young (Professional-Service/Support)
The Staff Advisory Council met with Interim President Barbara Burch, Staff Regent Joy

Gramling, University Counsel Deborah Wilkins, and Compensation Coordinator Cheryl Smith on
Thursday, July 3, 1997, for its regular meeting.
The following items were discussed at the meeting:
J.

Staff Regent Election (Cantrell)
Ms. Cheryl Smith reported that 330 of approximately 900 staff employees voted in the Staff
Regent Election. Ms. Linda Cantrell presented proposed guidelines for future Staff Regent
elections, which were endorsed by Regent Gramling and unanimously approved by the
Committee. Ms. Cantrell and other Committee members will meet again and draft guidelines for
staff forums as well. These guidelines will be presented at the next SAC meeting.

2.

Staff Computer Loans (Cantrell)
Deborah Wilkins advised the Committee that the University was in the process of reviewing and
modifying the staff computer loan program. Concerns had been raised by the Office of
Accounts and Fiscal Services regarding the program, specifically, the problems associated with
staff who obtain a loan and then leave their employment with the University. Several loans
appear to be uncollectible, and this, together with the fact that the loan funds are State funds, is
of particular concern. The new guidelines should be ready for implementation by August, and
Ms. Wilkins indicated they would be presented to the Committee at the next. meeting. Ms.
Wilkins stressed that the program is not being withdrawn or terminated but that only the
guidelines for obtaining a loan will be modified.
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3/4. Payroll Deduction for StafT Taking Classes and "Munch Money" (Cantrell)
Ms. Cantrell had suggested the possibility of payroll deduction be explored to assist staff in
paying for classes and eating on campus. Danna Jacobson agreed to explore this with Payroll
and report back to the Committee at the next meeting.

5,

Employees Not Putting SickNacation Days on Time Sheets (Jacobson)
Ms. Jacobson reported that she had received complaints from other staff on campus that there
are employees who are not reporting accurate infonnation or the correct number of sick/vacation
days on their time sheets. Ms. Smith indicated that this practice, if occurring, is a violation of
University policy and that the accurate reporting of sick and vacation time is a joint
responsibility of the employee and the employee's supervisor.

Ms. Smith stated that she would

forward this concern to Mr. Tony Glisson for further investigation and urged those employees
who were aware of the practice to report it to their supervisors.

6.

Retirement System (Jacobson)
Ms. Jacobson reported that she had received a concern from an employee who questioned how
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employees were being credited differently towards retirement for unused sick leave. This issue

"
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has been brought forward by the Committee in the past, and the University has previously
provided an explanation, citing the fact that State law controls the credit toward retirement, not
University policy. Ms. Jacobson indicated this was explained to the employee, who, in tum,

ll\

asked that the University pursue this issue with the State. Dr. Burch requested that Ms.
Jacobson have the employee put hislher concerns in writing, detailing the action which he/she
desired the State take, and forward it to Mr. Glisson.
7.

Staff Adyisory Council Election (Upchurch)
Mr. Upchurch raised a concern regarding voting eligibility. It seems that a staff member was
not allowed to vote in the recent Staff Advisory Council election. Ms. Smith stated. that she will

review the matter and report back to the Council.

R.

37-1/2 Hour Work Week (Upchurch)
Robert Upchurch brought forward a concern expressed by some of the supervisors in Facilities
Management. According to Mr. Upchurch, Zone Maintenance Supervisors are required to work
a 40-hour week. They receive overtime for any time worked over 40 hours. The other
supervisors, however, are required to work a 37-1/2 hour week, and if called in or kept over
beyond 37-112 hours, are not paid overtime for the first 2 112 hours. Ms. Smith explained that a
University employee is not entitled to overtime pay until the hours worked exceed 40 hours.
The only adjustment that could be made would be to modify the other supervisors required work
hours up from 37wl12 hours to 40 hours per week. Ms. Smith recommended that the concerned
supervisors explore the possibility of modifying their required hours with Mark Struss in

Facilities Management.
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9.

Campus Clcanup� (Cantrell)
This item has been submitted to the Student Government Association and more information will
be forthcom ing.

10.

Casual Dress Days (Cantrell)
Ms. Cantrell requested that the University explore and consider a policy allowing employees to
dress casually on certain days. Ms. Smith agreed to bring this issue to the attention of Mr.
Glisson and present a recommendation at the next meeting.

II.

Richard Kirby's Vacancy (Cantrell)
Richard Kirby (TechnicallParaprofessional) retired from the University in May of 1997. The
Committee agreed to bring forward nominations to Dr. Burch for a replacement member.

12.

Designation of Chairperson (Cantrell)
The Committee unanimously recommended Ms. Danna Jacobson to act as Chair of the
Committee.

The next meeting of the Staff Advisory Council will be at 9 a.m. on Thursday, August 21.
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Dr. Barbara Burch
Board of Regents
Vice Presidents
Assistant Vice Presidents
Deans
Directors
Department Heads

